Updating Templates and Reports

Step 1: Locate computer file default folders by opening your 2020 CAP Worksheet. Select Tools > Preferences > Folders +
Files

NOTE: Your file locations for Worksheet Templates and Report Designs. You will need to save these new files in
these specific locations.
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Step 2: Copy and Paste provided templates into the designated folders.

Worksheet Templates: If a new .template file(s) is provided it will need to be saved in the Worksheet Templates
location.

Report Template: If a new .report file(s) and/or new .jpg & .png are provided they will need to be saved in the
Report Designs location.

NOTE: The only time you should delete & replace logo files (PNG, JPG) is if these too have been updated. Current
logos dated 01/11/2023.

Step 3: Delete the existing old templates.

Step 4: You may need to close out and reopen you 2020 CAP Worksheet program in order to apply these changes.

See below for helpful snips.



» ThisPC » Docurments » CAP » Templates R ) Search Templates

Mame B Date modified Type Size
D T5G Worksheet 2023 template 1/11/2023 1:57 PM TEMPLATE File 65 KB
» ThisPC » Documents » CAP » UserReports v o O Search UserReports
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@ Allermuir _ Senator_Lock-up.png 1/11/2023 1:56 PM PMG File
@ Allermuir_Logo.png 1/11/2023 1:56 PM PMG File
@ Senator_Logo.png 1/11/2023 1:56 PM PMG File
@ Senator_Part_of_The_Senator_Group.png 1/11/2023 1:56 PM PMG File
@ The_Senator_Group_Logo.png 1/11/2023 1:56 PM PMG File
D Senator Quote with Subtotals Portrait 2023_V1.report 1/11/2023 1:56 PM REPORT File
D Allermuir Quote with Subtotals Landscape with images 2023_V1.report 1/11/2023 1:56 PM REPORT File
D Allermuir Quote with Subtotals Portrait 2023_V1.report 1/11/2023 1:56 PM REPORT File
D Allermuir Senator Quote with Subtotals Landscape with images 2023 V1., 1/11/2023 1:36 PM REPORT File
D Allermuir Senator Quote with Subtetals Portrait 2023_V1.report 1/11/2023 1:56 PM REPORT File
0.0.1.57) (M) @ Allermuir_Part_of_The_Senator_Group.png 1/11/2023 1:56 PM PMG File
D Senator Quote with Subtotals Landscape with images 2023 _V1.report 1/11/2023 1:56 PM REPORT File
@ Part of TSGJPG 11/16/2021 1:38 PM JPG File
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FREIGHT POLICY : Delivery locations in the continental United States and Canada, all pricing in this specification
guide freight is FOC (free of charge) in excess of over $8,000 LIST. FOC standard delivery is provided via
common carrier which is included in the product pricing. Order minimums do apply; orders of less than $8,000
LIST will be assessed a handling charge of $150 NET per order. FOC Standard Freight Delivered pricing does not
include liftgate, inside delivery, installation, unpacking, removal or disposal of cartons and/or packaging
materials, additional charges will apply. Should additional be incurred by Allermuir due to delivery issues after
inital billing, the purchaser is liable for the additional charge and will be invoiced.
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